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REQUEST FOR PROPOSALS 
FOR  

SUMMER LEARNING LITERACY INTERVENTION SERVICES 
RFP # 2019/SLLIS 

Posted at: https://www.ousd.org/domain/39 

1. INTRODUCTION

The Oakland Unified School District (the “District” or “OUSD”) is seeking proposals from
qualified organizations (“Organizations,” “Respondents,” “Bidders,” “Proposers” or
“Contractors”) to provide K-5 Literacy intervention services as part of the District’s Summer
Learning programming.  The services will supplement regular literacy instruction.

Organizations choosing to serve in this role must be financially stable and demonstrate the
capacity to leverage other resources in support of summer programming.

Contingent upon funding, the District anticipates the contract term to be March 1, 2019
through February 20,  2020 with the option for annual renewal up to three (3) separate,
additional years (i.e., pursuant to one year extensions through 2023). The selected Organization
will be required to commit to the District no later than January 17, 2019 to allow for proper
development and implementation so that services to students may commence during Summer
2019.

The District reserves the right to issue other RFPs or contracts to meet its curriculum
requirements.  Contract award does not preclude the District from using other service providers
for the same contracted services as those secured through this RFP.  An underlying principle of
this RFP is best value.  Best value is determined through a process that evaluates strengths,
weaknesses, risks and exemplary customer service.

2. BACKGROUND ON OUSD

The District’s student enrollment is approximately 36,900. During the 2017-18 school year, the
District operated 87 schools: 49 elementary schools, 5 elementary schools (K-8), 14 middle
schools (6-8), 3 middle/high schools (6-12), 7 high schools (9-12), and 8 alternative/continuation
schools.  In addition, the District operates 30 Early Childhood Education sites, 11 transitional
kindergarten programs and there are 35 independently operated District-authorized charters.
The District employs approximately 4,881 personnel, including certificated (credentialed
teaching), classified (non-teaching) and management.  The District’s 2017-2018 Fiscal Year
Budget was $762.8 million.  Further information regarding the District can be found via the
Internet, including “fast facts” as to the 17/18 year at:
http://www.ousddata.org/announcements/new-fast-facts-2017-18-now-available. Vendors are
encouraged to explore OUSD’s website for more information about the District and the District’s
Summer Learning Programs at: http://www.ousd.org and https://www.ousd.org/Domain/147.

3. SCOPE OF SERVICES

The selected Organization will be responsible for providing programmatic supports for daily
literacy intervention services across four (4) OUSD Summer Learning sites in service of

https://www.ousd.org/domain/39
http://www.ousd.org/
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approximately 600 students, with the opportunity to expand.  The intervention services must be 
offered for 4-6 weeks during the Summer Learning period.   

The selected Organization must develop and implement a targeted program at each school at 
the same level of implementation.   

The selected Organization must provide strategies and collaborate with the District to effectively 
recruit and engage a diverse population (English Language Learners, Students with disabilities, 
Latino and African American students).  

The selected Organization must generally demonstrate and  document three (3) months of 
reading growth among students served within the intervention window, as measured  by 
pre/post assessment data from District-approved assessment tools (Fountas and Pinnell (F&P) 
assessment), Developmental Reading Assessment (DRA),  Scholastic Reading Inventory (SRI)).  

The selected Organization must provide an integrated platform that brings together: 

● Targeted instruction
● OUSD Certificated Teacher development
● Family engagement
● Home visits
● District aligned pre/post assessments
● Year round wrap around services during after school programming

The selected Organization must utilize District employees to deliver the intervention services. 

The selected Organization will provide all elements of the literacy curriculum, professional 
development, and family engagement curriculum.  

The selected Organization will provide year round coordination support to the District to 
support recruitment of staff and recruitment and enrollment of students into the program. 

The projected scope of students/schools to be served is listed in the grid below. Summer 
Learning is designed utilizing an equitable hub model, whereby students from a variety of 
schools come together to one site during the summer.  

School Students and Grades Served 

Elementary Hub Site 1, Network 2 150 (K-4) 

Elementary Hub Site 2, Network 3 150 (K-4) 

Elementary Hub Site 3, Network 4 150 (K-4) 

Elementary Hub Site 4, Network 4 150 (K-4) 

Total 600 

4. SCHEDULE

Date Activity 

October 23, 2018 RFP Issued (Posted online) 

November 2, 2018 First publication notice inviting bids 

November 9, 2018 Second publication notice inviting bids 
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November 13, 2018 
Deadline to submit email requests for interpretation, correction 
or modification. Submit emails to the following: 
julie.mccalmont@ousd.org 

November 20,  2018 Deadline for District to respond to requests for interpretation, 
correction or modification 

November 30, 2018 Proposals due by 2:00 p.m., at 1000 Broadway, Suite 150 

December 10, 2018 Interviews, if necessary. 

December 14, 2018 If selected, notification to selected Organization 

January 17, 2019 Deadline for selected Organization to commit to Contract 

January 24, 2019 Deadline for selected Organization to return signed contract 

February 27,  2019 If selected, OUSD Board approved contract 

5. SUBMITTAL INSTRUCTIONS

Interested Organizations are required to submit one original signed proposal, four (4) hard
copies and an electronic copy on a USB flash drive.  The complete proposal shall be enclosed in a
sealed envelope addressed and delivered no later than 2:00 p.m. on November 30, 2018, to:

Oakland Unified School District 
Community Schools & Student Services 
Attn:  Julie McCalmont, Coordinator, Expanded Learning Programs 
1000 Broadway, Suite 150 
Oakland, CA  94607 

The sealed envelope shall be marked on the outside lower left corner with the words “Summer 
Learning Literacy Intervention RFP” and “RFP #2019/SLLIS.”  It is the Proposer’s sole 
responsibility to ensure that its proposal is received by the scheduled closing time for receipt of 
proposals. No proposals will be accepted after the deadline of 2 p.m. on November 30, 2018. 
Any proposal that is submitted after this time shall be non-responsive and returned to the 
Organization. Any claim by an Organization of error in its proposal must be made in compliance 
with section 5100 et seq. of the Public Contract Code.  

6. PROPOSAL GENERAL INFORMATION

A. The District encourages any prospective Organization to submit a proposal to this RFP.
The District by policy supports local businesses and encourages local Organizations to
apply.

B. All responses to the RFP become the property of the District.

C. The RFP does not commit the District to award a contract or to pay any cost incurred in
the preparation of the proposal.

D. The District reserves the sole right to evaluate each proposal and to accept or reject any
or all proposals received as a result of the RFP process.

E. The District reserves the unqualified right to modify, suspend, or terminate at its sole
discretion any and all aspects of the RFP and/or RFP process, to obtain further
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information from any and all Organizations teams and to waive any defects as to form 
or content of the RFP or any responses by any Organization. 

F. Once a final award is made, all RFP responses, except financial and proprietary
information which is clearly marked as “Confidential Proprietary Information,” become
a matter of public record and shall be regarded by the District as public records.

G. As noted above, in order to provide economic opportunity for Oakland residents and
businesses and stimulate economic development in Oakland, the District has its Local
Business Program. The District encourages Local, Small and Small Local Resident
Businesses to apply.  The District's Local Business Program is waived for this RFP.
However, Contractors claiming preference as a certified Oakland Local and/or Small
Business must attach a copy of their certification letter to their proposal package.

H. By submitting a proposal, the Organization agrees to hold its proposal open for a
period of at least Ninety (90) days after the date of the District’s receipt of the
Organization’s proposal.

7. REQUIREMENTS OF ORGANIZATION

A. Minimum Qualifications

A demonstrable experience in coordinating a summer learning intervention program is
strongly preferred, and all Organizations must provide acceptable documents
demonstrating three (3) years of experience with school districts in the following areas:

• Successfully running literacy intervention summer learning programming.
• Documented reading growth from participating students utilizing the following

District-approved assessment tools:Fountas and Pinnell F&P),  Scholastic Reading
Inventory (SRI), and Developmental Reading Assessment  (DRA).

• Utilizing curriculum in summer learning programs that is aligned with California
common core state standards, preferably CDE-approved.

• Effectively developing strategies and collaborating to recruit and engaging a diverse
population of students (e.g., English Language Learners, students with disabilities,
Latino and African-American students).

• The Organization should also illustrate specific examples and strategies it has
developed that actively engage parents and family members throughout the school
year.

• Maintaining collaborative relationships with school site leadership in the
development and implementation of a quality summer learning program that
supports Districts’ and schools’ goals.

B. Organization's Qualifications

The Organization represents that it has the qualifications and skills necessary to perform
the services under the contract in a competent and professional manner without the
advice or direction of the District.  The Organization's services will be performed in
accordance with the generally accepted principles and practices applicable to the
Organization's trade or profession.  The Organization warrants that the Organization,
and the Organization's employees, sub-Organizations, and sub-contractors are properly
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licensed, registered, and/or certified as may be required under any applicable federal, 
state and local laws, statutes, ordinances, rules and regulations relating to the 
Organization's performance of the Services.  All Services provided pursuant to the 
contract shall comply with all applicable laws and regulations and District policies. The 
Organization will promptly advise the District of any change in the applicable laws, 
regulations, or other conditions that may affect the District's program. This means the 
Organization is able to fulfill the requirements of the contract.  Failure to perform all of 
the services required under the contract will constitute a material breach of the contract 
and may be cause for termination of the contract.  The Organization has complete and 
sole discretion for the manner in which the work under the contract is performed. 

C. Non-Discrimination

It is the policy of the District that in connection with all work performed under contracts
there be no discrimination against anyone engaged in the work because of race, color,
ancestry, national origin, religious creed, physical disability, medical condition, marital
status, sexual orientation, gender, age, or any other protected class.  Therefore, the
Organization agrees to comply with all applicable federal and California laws including,
but not limited to, the California Fair Employment and Housing Act (beginning with
Government Code Section 12900); Labor Code Section 1735; and District policy.  In
addition, the OrganizatioN agrees to require like compliance by all its subcontractor(s).
The Organization shall not engage in unlawful discrimination in employment on the
basis of actual or perceived race, color, national origin, ancestry, religion, age, marital
status, pregnancy, physical or mental disability, medical condition, veteran status,
gender, sex or sexual orientation, or any other protected class.

8. QUESTIONS ABOUT THE RFP

The Deadline to submit emails with questions about the RFP is November 13, 2018. Questions 
must be submitted to Julie McCalmont at julie.mccalmont@ousd.org, and specify “Question(s) 
re RFP for Summer Learning Literacy Intervention” in the subject line.

No questions submitted after 2 p.m. on November 13, 2018 will be considered. Responses to 
questions received will be posted on the District’s website at https://www.ousd.org/domain/39.

9. CONTENTS FOR PROPOSALS

All proposals and responses must be clear, concise, complete, well organized and demonstrate Respondent’s
qualifications, as well as its ability to follow instructions. The quality of answers, not length of responses or
visual exhibits is important in the proposal.

The proposal shall be organized in the format listed below. Please read each item carefully and provide/answer
each of the following items accurately to ensure compliance with District requirements.

A. Submittal Letter

Include the RFP’s title, RFP Number, and submittal due date, the name, address, fax number and
telephone number of the Respondent. Include a contact person and corresponding e-mail address. The
letter shall state that the proposal shall be valid for a 90-day period and that the staff proposed will be
immediately available to work if they are awarded the contract. The person authorized by the

https://www.ousd.org/domain/39
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Respondent to negotiate a contract with the District shall sign the cover letter. Include as Appendix A to 
the submittal letter a work proposal that envisions how the program would operate. 

B. Description of Respondent 

This section must provide an overview and history of Respondent, and its intervention services in 
California (as well as nationwide, if applicable). 

C. Description of the Proposal 

This section will provide a detailed summary of the intervention model you envision. The description 
should include methods to ensure quality staffing, data analysis, planned collaboration with OUSD staff 
and standards-based instruction. The structure and hierarchy of the program should be clearly stated. 
Respondent’s proposal should state demonstrable results that Respondent’s program has achieved with 
students similar to the students to be served as a result of this RFP. 

D. References and Description of Experience 

Indicate the areas of expertise of Respondent and how the District would benefit from that expertise. 
This section shall identify similar projects/work that your Organization has completed/performed for 
other K-12 school districts along with the names and all contact information of school district personnel 
familiar with your work who can be contacted by OUSD staff. 

E. Team 

Please provide the names and résumés of lead staff who would be working with the District, and identify 
individuals by responsibility. Please indicate who the primary contact will be and who will be responsible 
for the day-to-day work with the District. 

F. Specialized Skill or additional information 

Please describe any specialized skill or additional information that is relevant to this RFP for the 
consideration of your Organization. This section should clearly convey your Organization’s 
understanding of the nature of the work required as outlined in the Scope of Services (Section 3). 

G. Proposed Cost 

[Note to Vendors: The cost of teachers and District operations support staff (e.g., attendance clerk and 
custodial staff) will be borne and paid directly by the District.  Further, The District is interested in costs 
that are both in line with the specific services provided the District and are comparable to those paid by 
other school districts on similar programs.] 

Provide the proposed costs (on an annual basis) for serving 600 OUSD students across four (4) OUSD 
sites.  Bidders must break their cost proposal down in four (4) ways: 

 

i. Proposed Summer Learning Programs cost per student  

ii. Itemization of how the per student cost was determined by breaking the cost down in the following 
categories:  
Curriculum/books 
Staff Development 
Program Management 
Communications 
Technology/Data Systems 
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iii. List separately any costs associated with additional services (i.e., after school interventions) your 
program offers outside of the summer learning program that your program plans to implement 
during the school year. This should be described in the same manner as the summer learning cost 
(per pupil cost + category breakdown of how that per pupil price is determined) 

iv. List by category and cost any other types of services payable by the District during each contract 
year that are not included in the above price quotes, plus a formula and/or description as to how 
said additional costs will be determined and billed to the District. 

H. Additional Required Documents/Information 

Failure to provide any of the following information or forms may result in a proposal being disqualified:  

i. Description of overall balanced literacy program design to include: 

• Teacher/Staff training scope and sequence 
• Overview of instructional design model, 
• Overall scope and sequence 
• Sample lesson plans describing 180 minutes of daily instruction 
• List of curriculum (publishers/titles). 

ii. Family Engagement Plan 

• training modules scope and sequence 

iii. Year round schedule for wrap around services 

• Any additional interventions your Organization offers in addition to Summer Learning. 

iv. Student/Staff recruitment and enrollment strategy 

• Timeline for outreach 
• Sample recruitment publications for staff, students, and families 

v. Assessment Reports showcasing track record of reading growth (the District is seeking an 
Organization that shows 2.9 months of growth) from participating students with demographics 
similar to OUSD utilizing one or more of the following assessment tools: 

Fountas and Pinnell (F&P) 
Developmental Reading Assessment (DRA) 
Scholastic Reading Inventory (SRI) 

vi. Attendance Records showing attendance rate (ADA) of 85% or higher at summer learning programs 
Organization has served and/or operated for the past three (3) years.  

vii. Profit and Loss Statement for each of the past three (3) years, as well as the current Balance Sheet 

viii. Organizational chart that shows how summer programs will be supported administratively and 
programmatically. 

ix. Certificates of Insurance and Endorsements evidencing Organization’s insurance meets 
requirements of insurance noted in Required Insurance section. 

x. Any other documents necessary to demonstrate fulfillment of minimum qualifications 

xi. Required Fully-Completed/Attested Attachments (A, B, and C; D is a sample only do not return) 

10. EVALUATION & SELECTION CRITERIA 
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A. Analysis of Cost Proposals 

Bidders should bid firm, clear costs for services to be provided under a contract resulting from this RFP, 
broken down in four (4) ways as required in the Proposed Cost section above. All anticipated costs, 
including any fees passed on to the District and/or any materials that the District must purchase as part 
of the provided services, must be specified in an itemized list as described in Proposed Cost Section 
above. The District has the discretion to elect cost method for purposes of awarding the bid. As noted 
above, the District reserves the right to negotiate further on pricing with the awarded Bidder prior to 
the execution of a contract. 

B. Local Business (10% Bid Discount Applied) 

On January 29, 2014, OUSD Board of Education adopted a resolution amending the 2008 Local, Small 
Local and Small Local Resident Business Enterprise Program (L/SL/SLRBE) and increasing the mandatory 
local participation requirement from twenty  (20%)  to  fifty  (50%)  percent  for  all  capital  
program/construction related contracts and professional services agreements. As with all OUSD 
projects, companies must be certified by the City of Oakland in order to earn credit toward meeting the 
participation requirement. 

The basic Local Business Utilization Policy requires that there is a mandatory fifty percent (50%) LBU 
participation with a 25% or less Local Business (LBE) participation and a 25% or more Small Local or 
Small Local Resident Business (SLBE/SLRBE) participation. The full version of OUSD’s latest Local, Small 
Local and Small Local Resident Business Enterprise Program can be found by going to the OUSD home 
page: ousd.org > Departments, Offices & Services Directory> Facilities Planning & Management 
Department  > Bids and  Requests for Proposals >  Bidding  Information >2014 Amendment to Local 
Business Participation Policy. Due to the specialized services required by this solicitation, the District is 
exercising its discretion and waiving the Policy for this RFP. However, vendors who meet the District’s 
L/SL/SLRBE policy will receive a 10% bid discount applied to the cost proposal submitted in their bid 
when comparing it to other bids. The District expects each Vendor to demonstrate support for the Policy 
by including in its Proposal some local business utilization, if practicable. 

11. PROCESS FOR SELECTING ORGANIZATION 

All qualifying bids will be numerically ranked based on costs. The District retains the right to analyze the 
responsibility of the bidder through reference checks and other means. The lowest responsive responsible 
bidder ranked first will be invited to participate in contract negotiations.  Should the District and the first ranked 
bidder not be able to reach an agreement as to the contract terms within a reasonable timeframe, the District 
may terminate the negotiations and begin negotiations with the bidder that is next in line, and proceed down 
the list as necessary until an agreement is reached or the list is exhausted. 

The contract amount (including reimbursables) shall be a not-to-exceed amount, to be established based upon a 
mutually agreeable Scope of Services and Fee Schedule. 

The District reserves the right to withhold the final 10% of contract amount pending successful completion of 
the work. 

All contracts are subject to approval by the District’s Governing Board. 

12. GENERAL TERMS AND CONDITIONS 

Sample terms and conditions are provided in Attachment D – Professional Services Contract 2018-19. The 
terms below shall also apply: 

Criminal Background Check/Tuberculosis Screening: All staff who interact with OUSD students must undergo a 
criminal background check and tuberculosis clearance consistent with state law. 
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Submissions: All submissions shall be retained by the District and therefore shall not be returned to the bidders. 
With the exception of proprietary financial information, the submissions shall become the property of the 
District, which shall have the right to distribute or use such information as it determines. 

Instructions: Bidders are expected to examine the requirements of all instructions (including all amendments, 
addenda, attachments, and exhibits) in this RFP. Failure to do so shall be at the sole risk of the bidder and may 
result in disqualification. 

Financial Obligations: The District shall not bear or assume any financial obligations or liabilities regarding the 
preparation of any submissions submitted in response to this RFP, or prepared in connection therewith, 
including, but not limited to, any submissions, statements, reports, data, information, materials or other 
documents or items. 

Contractor Not District Officer, Employee or Agent: While engaged in carrying out and complying with the 
terms and conditions of the Contract, the Vendor is and shall be considered an independent contractor and not 
an officer, employee, or agent of the District. 

Excluded Parties Certification/ Certification Regarding Debarment, Suspension, Ineligibility and Voluntary 
Exclusion: The District must be able to certify the following statement as part of the resulting Contract: 

The District and Contractor certify to the best of their knowledge and belief, that Contractor and its officials: Are 
not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
covered transactions by any Federal department or agency according to Federal Acquisition Regulation Subpart 
9.4, and by signing the Contract, certify that the Contractor does not appear on the Excluded Parties List 
https://www.sam.gov/portal/public/SAM. 

Right of Decision-Making: The District reserves the right, in its sole discretion: 

A. To cancel this solicitation or reject all submissions. 

B. To reject submissions that fail to prove the Bidder’s responsibility. 

C. To reject submissions that contain conditions and/or contingencies that in the District’s sole judgment, 
make the submission indefinite, incomplete, otherwise non- responsive, or otherwise unacceptable for 
award. 

D. To waive minor irregularities in any submission, provided such waiver does not result in an unfair 
advantage to any Bidder. 

E. To take any other action within the applicable Procurement Regulations or law. 

F. To reject the submission of any bid that has submitted a false or misleading statement, affidavit or 
certification in connection with such submission or this RFP. 

G.  To negotiate the terms, including but not limited to pricing, with respect to any prospective Contractor 
and Agreement arising from this RFP.  

13. Insurance 

A. Required Insurance 

The selected Organization shall be required to file with the District endorsements and certificates of 
proof of all required insurance prior to the execution of the contract, including copies of the 
Organization’s insurance policies, if and when requested . The bidder must also submit, by March 1 of 
each Contract year, its required insurance policies and endorsements subject to all of the conditions 
contained herein. Failure to furnish such evidence, or failure to provide the insurance proof requested in 
a timely manner, may constitute grounds for rescission of the contract award and/or may be considered 

https://www.sam.gov/portal/public/SAM
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default of, and breach of contract by, the selected Organization. Performance under the Contract shall 
not commence until such proof has been filed with the District’s Risk Manager. 

The insurance policies shall operate as primary and no other insurance that applies to or protects the 
District will be called upon to cover a loss incurred by said policy or policies. 

The selected Organization will be required to maintain at minimum the below insurance throughout the 
life of the Contract. Each insurance policy shall be issued in the name of the selected Organization and 
shall name the District as an additional insured party, and shall not be cancelable or reduced without 
thirty (30) days prior written notice to the District. 

i. The Organization shall procure and maintain at all times during the performance of such work, 
Workers' Compensation Insurance in conformance with the laws of the State of California and 
Federal laws when applicable.  Employers' Liability Insurance shall not be less than One Million 
Dollars ($1,000,000) per accident or disease. 

ii. The Organization shall maintain Commercial General Liability insurance, including automobile 
coverage, with limits of at least One Million Dollars ($1,000,000) per occurrence for corporal 
punishment, sexual misconduct, harassment, bodily injury and property damage.  The coverage shall 
be primary as to OUSD and shall name OUSD as an additional insured, and Organization shall be 
required to provide OUSD proof of OUSD as an additional insured.  Endorsement of OUSD as an 
additional insured shall not affect OUSD’s rights to any claim, demand, suit or judgment made, 
brought or recovered against the Organization.  The policy shall protect the Organization and OUSD 
in the same manner as though each were separately issued.  Nothing in said policy shall operate to 
increase the Insurer’s liability as set forth in the policy beyond the amount or amounts shown or to 
which the Insurer would have been liable if only one interest were named as an insured. 

iii. The Organization shall maintain Errors and Omissions insurance or Professional Liability insurance 
with coverage limits of at least One Million Dollars ($1,000,000) per claim. 

B. Strength of Insurer 

All insurance shall be placed with insurers that are reasonably acceptable to the District and with an 
A.M. Best’s rating of not less than A- (Excellent). All such insurers shall be licensed and approved to do 
business in the State of California. 

14. ADDENDA/ERRATA 

Changes and addenda to a solicitation may occur prior to the solicitation opening date and time. It is the 
bidder’s responsibility to check the District website to verify whether addenda/errata have been issued. The 
District website is https://www.ousd.org/domain/39 under the Summer Learning section. 

 

  

https://www.ousd.org/domain/39
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 ATTACHMENT A 
 

NON-COLLUSION DECLARATION 
 

I, , declare that I am the party making the foregoing proposal, that   
the proposal is not made in the interest of, or on behalf of, any undisclosed person, partnership, company, 
association, organization, or corporation; that the proposal is genuine and not collusive or sham; that the 
proponent has not directly or indirectly induced or solicited any other proponent to put in a false or sham 
proposal and has not directly or indirectly colluded, conspired, connived, or agreed with any proponent or anyone 
else to put in a sham proposal, or that anyone shall refrain from responding; that the proponent has not in any 
manner, directly or indirectly, sought by agreement, communication, or conference with anyone to fix any 
overhead, profit, or cost element of the proposal price, or of that of any other proponent, or to secure any 
advantage against the public body awarding the Contract of anyone interested in proposed Contract; that all 
statements contained in the proposal are true, and, further, that the proponent has not, directly or indirectly, 
submitted his or her proposal price of any breakdown thereof, or the contents thereof, or divulged information or 
data relative thereto, or paid, and will not pay, any fee to any corporation, partnership, company association, 
organization, bid depository, or to any member or agent thereof to effectuate a collusive or sham bid. 

 
I declare under penalty of perjury under the laws of the State of California that the foregoing is true and 
correct. 

 
___________________________________________     Date 

 
___________________________________________    Name of Vendor 

 
___________________________________________ 
Printed Name of Authorized Company Representative 

 
___________________________________________ Signature of 
Authorized Company Representative 
 

NOTARY FOR NON-COLLUSION AFFIDAVIT  
Subscribed and sworn to (or affirmed) before me this ________ day of __________________, 2018. 

 
______________________________________ 
Signature of Notary 

(SEAL OF NOTARY)   
  _______________________________________ 

Printed/Typed Name of Notary 
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ATTACHMENT B 
 
 

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY 
EXCLUSION 

 
 

I am aware of and hereby certify that neither ____________________________ nor 
         [Name of Bidder] 
its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from participation in this transaction by any Federal department or agency. I further agree that I will 
include this clause without modification in all lower tier transactions, solicitations, proposals, contracts and 
subcontracts. Where the bidder/offer or/contractor or any lower participant is unable to certify to this 
statement, it shall attach an explanation to this solicitation proposal. 
 
IN WITNESS WHEREOF, this instrument has been duly executed by the Principal of the above named bidder 
on the ___________ day of ______________________ 2018 for the purposes of submission of this bid. 
 
              By 
_________________________________ 
      Signature 
     
 
 ________________________________ 
 Typed or Printed Name 
      
 
 ________________________________ 
 Title 
             
 
As the potential awardee under this Bid, I hereby certify that the above certification remains valid as of 
the date of proposal and contract award, specifically, as of the __________ day of ________ 2018 for the 
purposes of proposal and award of contract. 
 
 
              By 
_________________________________ 
      Signature 
     
            
 ___________________________________        Title 
          
 ___________________________________ 
 Date  
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ATTACHMENT C 
 

Authorized Vendor Signature 
  

Prime Point of Contact 
 
 
 
 
Proposal Submitted by: 
 
The undersigned declares under penalty of perjury under the laws of the State of California that the presentations 
made in this bid are true and correct.  
 
 
 
 
Date Signature/Title Type or Print Name 

   
Name of Company Address City and State 

   
Area Code Telephone Number Fax Number 
 
 
____________________________ 
Federal Tax ID Number 
 
NOTARY FOR AUTHORIZED VENDOR SIGNATURE  
Subscribed and sworn to (or affirmed) before me this ________ day of __________________, 2018. 

_________________________________ 
Signature of Notary 

(SEAL OF NOTARY)  _________________________________ 
Printed/Typed Name of Notary 
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PROFESSIONAL SERVICES CONTRACT 2018-2019 

This Agreement is entered into between  
(CONTRACTOR) and Oakland Unified School District (OUSD).  OUSD is authorized by Government Code Section 53060 to contract for 
the furnishing of special services and advice in financial, economic, accounting, engineering, legal, and administrative matters with 
persons specially trained, experienced, and competent to perform such services.  CONTRACTOR warrants it is specially trained, 
experienced, and competent to provide such services.  The parties agree as follows: 

1. Services:  CONTRACTOR shall provide the services (“Services” or “Work”) as described in Exhibit "A," attached hereto and 
incorporated herein by reference. 

2. Term: The term of this Agreement shall be from _______________ (or the day immediately following approval by the Superintendent 

if the aggregate amount CONTRACTOR has contracted with the District is below ________ in the current fiscal year; or, approval 

by the Board of Education if the total contract(s) exceed ________, whichever is later) to _______________.  The work shall be 

completed no later than _______________. 

3. Compensation: OUSD agrees to pay CONTRACTOR for services satisfactorily rendered pursuant to this Agreement.  The 

compensation under this Contract shall not exceed ________________________________________________________________ 

Dollars (______________) [per fiscal year], at an hourly billing rate not to exceed _____________ per hour.  This sum shall be for 

full performance of this Agreement and includes all fees, costs, and expenses incurred by Contractor including, but not limited to, 

labor, materials, taxes, profit, overhead, travel, insurance, subcontractor costs, and other costs.   

If CONTRACTOR will be compensated hourly for services provided under this Contract, CONTRACTOR shall describe in Exhibit 
“A,” attached hereto, the specific scope of services to be delivered on an hourly basis to OUSD. 

OUSD shall not be liable to CONTRACTOR for any costs or expenses paid or incurred by CONTRACTOR in performing services for 
OUSD, except as follows: ___________________________________________________________________________________.  

Payment for Work shall be made for all undisputed amounts in monthly installment payments within forty-five (45) days after 
CONTRACTOR submits an invoice to OUSD for Work actually completed and after OUSD’s written approval of the Work, or the 
portion of the Work for which payment is to be made.   

The granting of any payment by OUSD, or the receipt thereof by CONTRACTOR, shall in no way lessen the liability of CONTRACTOR 
to correct unsatisfactory work, although the unsatisfactory character of that work may not have been apparent or detected at the time 
a payment was made. Work, which does not conform to the requirements of this Agreement, may be rejected by OUSD and in that 
case must be replaced by CONTRACTOR without delay. 

4. Equipment and Materials:  CONTRACTOR shall provide all equipment, materials, and supplies necessary for the performance of 
this Agreement.  

5. CONTRACTOR Qualifications / Performance of Services: 

1. CONTRACTOR Qualifications:  CONTRACTOR warrants it is specially trained, experienced, competent and fully licensed to 
provide the Services identified in this Agreement in conformity with the laws and regulations of the State of California, the United 
States of America, and all local laws, ordinances and/or regulations, as they may apply. 

2. Standard of Care:  CONTRACTOR represents that CONTRACTOR has the qualifications and ability to perform the Services in 
a professional manner, without the advice, control or supervision of OUSD.  CONTRACTOR's services will be performed, 
findings obtained, reports and recommendations prepared in accordance with generally and currently accepted principles and 
practices of its profession for services to California school districts and in accordance with applicable law, code, rule, regulation, 
and/or ordinance.  

i. CONTRACTOR shall ensure that any individual performing work under the Agreement requiring a California license shall 
possess the appropriate license required by the State of California.  All personnel shall have sufficient skill and experience 
to perform the work assigned to them. 

ii. CONTRACTOR shall carefully study and compare all documents, findings, and other instructions and shall at once report 
to District, in writing, any error, inconsistency, or omission that CONTRACTOR or its employees may discover.  
CONTRACTOR shall use professional efforts in identifying any errors, inconsistencies, or omissions. 

3. District Approval.  The work completed herein must meet the approval of OUSD and shall be subject to OUSD’s general right 

of inspection and supervision to secure the satisfactory completion thereof. 

Board Office Use: Legislative File Info. 
File ID Number  
Introduction Date  
Enactment Number  
Enactment Date  
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6. Certificates/Permits/Licenses/Registration:  CONTRACTOR and all CONTRACTOR's employees or agents shall secure and 
maintain in force such certificates, permits, licenses and registration as are required by law in connection with the furnishing of 
Services pursuant to this agreement.  

7. Invoicing:  Invoices furnished by CONTRACTOR under this Agreement must be in a form acceptable to OUSD.  All amounts paid 
by OUSD shall be subject to audit by OUSD.  Invoices shall include, but not be limited to:  Contractor name, Contractor address, 
invoice date, invoice number, purchase order number, name of school or department service was provided to, period of service, 
name of the person performing the service, date service was rendered, brief description of services provided, number of hours of 
service, hourly rate, total payment requested. 

8. Notices:  All notices and invoices provided for under this Agreement shall be in writing and either personally delivered during normal 
business hours or sent by U.S. Mail (certified, return receipt requested) with postage prepaid to the other party at the address set 
forth below: 
OUSD Representative:  CONTRACTOR: 

Name:   Name:   

Site /Dept.:  Title:   

Address:   Address:   

                           

Phone:   Phone:   

Email:   Email:   

Notice shall be effective when received if personally served or, if mailed, three days after mailing.  Either party must give written 
notice of a change of address.   

9. Status of Contractor:  This is not an employment contract.  CONTRACTOR, in the performance of this Agreement, shall be and act 
as an independent contractor.  CONTRACTOR understands and agrees that it and all of its employees shall not be considered 
officers, employees, agents, partner, or joint venture of OUSD, and are not entitled to benefits of any kind or nature normally provided 
employees of OUSD and/or to which OUSD’s employees are normally entitled, including, but not limited to, State Unemployment 
Compensation or Worker's Compensation.  CONTRACTOR shall assume full responsibility for payment of all Federal, State, and 
local taxes or contributions, including unemployment insurance, social security and income taxes with respect to CONTRACTOR's 
employees.  In the performance of the work herein contemplated, CONTRACTOR is an independent contractor or business entity, 
with the sole authority for controlling and directing the performance of the details of the work, OUSD being interested only in the 
results obtained.  

10. Insurance:   

1. Unless specifically waived by OUSD, the following insurance is required: 

i. If CONTRACTOR employs any person to perform work in connection with this Agreement, CONTRACTOR shall procure 
and maintain at all times during the performance  of such work, Workers' Compensation Insurance in conformance with the 
laws of the State of California (including, but not limited to, Labor Code section 3700) and Federal laws when applicable.  
Employers' Liability Insurance shall not be less than One Million Dollars ($1,000,000) per accident or disease. 

ii. CONTRACTOR shall maintain Commercial General Liability insurance, including automobile coverage, with limits of at least 
One Million Dollars ($1,000,000) per occurrence for corporal punishment, sexual misconduct, harassment, bodily injury and 
property damage.  The coverage shall be primary as to OUSD and shall name OUSD as an additional insured with the 
additional insured endorsement provided to OUSD within 15 days of effective date of the Agreement (and within 15 days of 
each new policy year thereafter during the term of this Agreement).  Evidence of insurance must be attached.  Endorsement 
of OUSD as an additional insured shall not affect OUSD’s rights to any claim, demand, suit or judgment made, brought or 
recovered against CONTRACTOR.  The policy shall protect CONTRACTOR and OUSD in the same manner as though 
each were separately issued.  Nothing in said policy shall operate to increase the Insurer’s liability as set forth in the po licy 
beyond the amount or amounts shown or to which the Insurer would have been liable if only one interest were named as 
an insured. 

iii. If CONTRACTOR is offering OUSD professional advice under this Contract, CONTRACTOR shall maintain Errors and 
Omissions insurance or Professional Liability insurance with coverage limits of One Million Dollars ($1,000,000) per claim.   

OR 

iv. CONTRACTOR is not required to maintain any insurance under this agreement.  (Completed and approved Waiver of 
Insurance Form is required from OUSD’s Risk Management.)  Waiver of insurance does not release CONTRACTOR from 
responsibility for any claim or demand. 

11. Assignment:  The obligations of CONTRACTOR under this Agreement shall not be assigned by CONTRACTOR without the express 
prior written consent of OUSD. 

12. Non-Discrimination:  It is the policy of OUSD that in connection with all work performed under Contracts there be no discrimination 
because of race, color, ancestry, national origin, religious creed, physical disability, medical condition, marital status, sexual 
orientation, gender, or age; therefore, CONTRACTOR agrees to comply with applicable Federal and California laws including, but 
not limited to, the California Fair Employment and Housing Act beginning with Government Code Section 12900 and Labor Code 
Section 1735 and OUSD policy.  In addition, CONTRACTOR agrees to require like compliance by all its subcontractor(s).  
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CONTRACTOR shall not engage in unlawful discrimination in employment on the basis of actual or perceived; race, color, national 
origin, ancestry, religion, age, marital status, pregnancy, physical or mental disability, medical condition, veteran status, gender, sex, 
sexual orientation, or other legally protected class. 

13. Waiver:  No delay or omission by either party in exercising any right under this Agreement shall operate as a waiver of that or any 
other right or prevent a similar subsequent act from constituting a violation of the Agreement. 

14. Termination:   

1. For Convenience by OUSD:  OUSD may at any time terminate this Agreement and compensate CONTRACTOR only for 
services satisfactorily rendered to the date of termination.  Written notice by OUSD shall be sufficient to stop further performance 
of services by CONTRACTOR.  Notice shall be deemed given when received by CONTRACTOR or no later than three (3) 
calendar days after the day of mailing, whichever is sooner. 

2. With Cause by District.  OUSD may terminate this Agreement upon giving of written notice of intention to terminate for cause.  
Cause shall include: 

i. material violation of this Agreement by the CONTRACTOR; or  

ii. any act by CONTRACTOR exposing OUSD to liability to others for personal injury or property damage; or 

iii. CONTRACTOR is adjudged bankrupt, CONTRACTOR makes a general assignment for the benefit of creditors, or a receiver 
is appointed on account of CONTRACTOR’s insolvency. 

Written notice by OUSD shall contain the reasons for such intention to terminate and, unless within three (3) calendar days after 
that notice the condition or violation shall cease or satisfactory arrangements for the correction thereof be made, this Agreement 
shall upon the expiration of the three (3) calendar days cease and terminate.  In the event of this termination, OUSD may secure 
the required Services from another CONTRACTOR.  If the expense, fees, and/or costs to OUSD exceeds the cost of providing 
the Services pursuant to this Agreement, CONTRACTOR shall immediately pay the excess expense, fees, and/or costs to OUSD 
upon the receipt of OUSD’s notice of these expense, fees, and/or costs.  The foregoing provisions are in addition to and not a 
limitation of any other rights or remedies available to OUSD. 

Upon termination, CONTRACTOR shall provide OUSD with all documents produced maintained or collected by CONTRACTOR 
pursuant to this Agreement, whether or not such documents are final or draft documents. 

15. Conduct of CONTRACTOR:  By signing this Agreement, CONTRACTOR certifies compliance with the following requirements and 
will provide OUSD with evidence of staff qualifications, which include: 

1. Tuberculosis Screening:  CONTRACTOR is required to screen employees who will be working at OUSD sites for more than 
six hours.   CONTRACTOR agents who work with students must submit to a tuberculosis risk assessment as required by 
Education Code 49406 within the prior 60 days.  If tuberculosis risk factors are identified, CONTRACTOR agents must submit 
to an intradermal or other approved tuberculosis examination to determine that he/she is free of infectious tuberculosis. If the 
results of the examination are positive, the CONTRACTOR agent shall obtain an x-ray of the lungs. At his/her discretion, 
CONTRACTOR agent may choose to submit to the examination instead of the risk assessment. 

2. Fingerprinting of Employees and Agents.  The fingerprinting and criminal background investigation requirements of Education 
Code section 45125.1 apply to CONTRACTOR’s services under this Agreement and CONTRACTOR certifies its compliance 
with these provisions as follows:  “CONTRACTOR certifies that  CONTRACTOR has complied with the fingerprinting and criminal 
background investigation requirements of Education Code section 45125.1 with respect to all CONTRACTOR’s employees, 
subcontractors, agents, and subcontractors’ employees or agents (“Employees”) regardless of whether those Employees are 
paid or unpaid, concurrently employed by  OUSD, or acting as independent contractors of CONTRACTOR, who may have 
contact with OUSD pupils in the course of providing services pursuant to the Agreement, and the California Department of 
Justice has determined that none of those Employees has been convicted of a felony, as that term is defined in Education Code 
section 45122.1.  Contractor further certifies that it has received and reviewed fingerprint results for each of its Employees and 
Contractor has requested and reviews subsequent arrest records for all Employees who may come into contact with OUSD 
pupils in providing services to the District under this Agreement.”    

 In the event that OUSD, in its sole discretion, at any time during the term of this contract, desires the removal of any CONTRACTOR 
related persons, employee, representative or agent from an OUSD school site and, or property, CONTRACTOR shall immediately, 
upon receiving notice from OUSD of such desire, cause the removal of such person or persons. 

16. No Rights in Third Parties:  This Agreement does not create any rights in, or inure to the benefit of, any third party except as 
expressly provided herein. 

17. OUSD’s Evaluation of CONTRACTOR and CONTRACTOR’s Employees and/or Subcontractors.  OUSD may evaluate 
CONTRACTOR in any manner which is permissible under the law.  OUSD’s evaluation may include, without limitation: 

1. Requesting that OUSD employee(s) evaluate CONTRACTOR and CONTRACTOR’s employees and subcontractors and each 
of their performance. 

2. Announced and unannounced observance of CONTRACTOR, CONTRACTOR’s employee(s), and/or subcontractor(s). 

18. Limitation of OUSD Liability:  Other than as provided in this Agreement, OUSD’s financial obligations under this Agreement shall 

be limited to the payment of the compensation provided in this Agreement.  Notwithstanding any other provision of this Agreement, 
in no event, shall OUSD be liable, regardless of whether any claim is based on contract or tort, for any special, consequential, indirect 
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or incidental damages, including, but not limited to, lost profits or revenue, arising out of, or in connection with, this Agreement for 
the services performed in connection with this Agreement. 

19. Confidentiality:  CONTRACTOR and all CONTRACTOR’s agents, personnel, employee(s), and/or subcontractor(s) shall maintain 

the confidentiality of all information received in the course of performing the Services.  CONTRACTOR understands that student 
records are confidential and agrees to comply with all state and federal laws concerning the maintenance and disclosure of student 
records.  This requirement to maintain confidentiality shall extend beyond the termination of this Agreement. Contractors will be 
permitted access to student data only where permissible under state and federal law and only after executing OUSD’s Confidentiality 
Agreement Regarding Student Data. 

20. Conflict of Interest:  CONTRACTOR shall abide by and be subject to all applicable, regulations, statutes or other laws regarding 
conflict of interest. CONTRACTOR shall not hire any officer or employee of OUSD to perform any service by this Agreement without 
the prior approval of OUSD Human Resources. 

CONTRACTOR affirms to the best of his/her/its knowledge, there exists no actual or potential conflict of interest between 
CONTRACTOR’s family, business or financial interest and the services provided under this Agreement, and in the event of change 
in either private interest or services under this Agreement, any question regarding possible conflict of interest which may arise as a 
result of such change will be brought to OUSD’s attention in writing. 

Through its execution of this Agreement, CONTRACTOR acknowledges that it is familiar with the provisions of section 1090 et seq. 
and section 87100 et seq. of the Government Code of the State of California, and certifies that it does not know of any facts which 
constitute a violation of said provisions.  In the event CONTRACTOR receives any information subsequent to execution of this 
Agreement which might constitute a violation of said provisions, CONTRACTOR agrees it shall notify OUSD in writing. 

21. Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion:  CONTRACTOR certifies to the best of 
his/her/its knowledge and belief, that it and its principals are not presently debarred, suspended, proposed for debarment, declared 
ineligible, or voluntarily excluded from covered transactions by any Federal department or agency according to Federal Acquisition 
Regulation Subpart 9.4, and by signing this contract, certifies that this vendor does not appear on the Excluded Parties List 
(https://www.sam.gov/). 

22. Severability:  If any term, condition or provision of this Agreement is held by a court of competent jurisdiction to be invalid, void or 
unenforceable, the remaining provisions will nevertheless continue in full force and effect, and shall not be affected, impaired or 
invalidated in any way. 

23. Provisions Required By Law Deemed Inserted:  Each and every provision of law and clause required by law to be inserted in this 
Agreement shall be deemed to be inserted herein and this Agreement shall be read and enforced as though it were included therein. 

24. Captions and Interpretations:  Section and paragraph headings in this Agreement are used solely for convenience, and shall be 
wholly disregarded in the construction of this Agreement.  No provision of this Agreement shall be interpreted for or against a party 
because that party or its legal representative drafted such provision, and this Agreement shall be construed as if jointly prepared by 
the Parties. 

25. Calculation of Time:  For the purposes of this Agreement, “days” refers to calendar days unless otherwise specified. 

26. Copyright/Trademark/Patent/Ownership:  CONTRACTOR understands and agrees that all matters produced under this 
Agreement shall become the property of OUSD and cannot be used without OUSD's express written permission.  OUSD shall have 
all right, title and interest in said matters, including the right to secure and maintain the copyright, trademark, and/or patent of said 
matter in the name of OUSD (specifically excluding any underlying pre-existing intellectual property).  OUSD may, with 
CONTRACTOR’s prior written consent, use CONTRACTOR's name in conjunction with the sale, use, performance and distribution 
of the matters, for any purpose and in any medium.  These matters include, without limitation, drawings, plans, specifications, studies, 
reports, memoranda, computation sheets, the contents of computer diskettes, artwork, copy, posters, billboards, photographs, 
videotapes, audiotapes, systems designs, software, reports, diagrams, surveys, source codes or any other original works of 
authorship, or other documents prepared by CONTRACTOR or its Sub-CONTRACTORs in connection with the Services performed 
under this Agreement.  All works shall be works for hire as defined under Title 17 of the United States Code, and all copyrights in 
those works are the property of OUSD. 

27. Audit.  Consultant shall establish and maintain books, records, and systems of account, in accordance with generally accepted 
accounting principles, reflecting all business operations of Consultant transacted under this Agreement.  Consultant shall retain these 
books, records, and systems of account during the Term of this Agreement and for three (3) years thereafter.  Consultant shall permit 
the District, its agent, other representatives, or an independent auditor to audit, examine, and make excerpts, copies, and transcripts 
from all books and records, and to make audit(s) of all billing statements, invoices, records, and other data related to the Services 
covered by this Agreement.  Audit(s) may be performed at any time, provided that the District shall give reasonable prior notice to 
Consultant and shall conduct audit(s) during Consultant’s normal business hours, unless Consultant otherwise consents. 

28. Litigation:  This Agreement shall be performed in Oakland, California and is governed by the laws of the State of California, but 
without resort to California’s principles and laws regarding conflict of laws. The Alameda County Superior Court shall have jurisdiction 
over any litigation initiated to enforce or interpret this Agreement.  

29. Incorporation of Recitals and Exhibits:  Any recitals and exhibits attached to this Agreement are incorporated herein by reference.  
CONTRACTOR agrees that to the extent any recital or document incorporated herein conflicts with any term or provision of this 
Professional Services Contract, the terms and provisions of this Professional Services Contract shall govern. 
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30. Integration/Entire Agreement of Parties:  This Agreement constitutes the entire agreement between the Parties and supersedes 
all prior discussions, negotiations, and agreements, whether oral or written.  This Agreement may be amended or modified only by 
a written instrument executed by both Parties. 

31. Drug-Free / Smoke Free Policy:  No drugs, alcohol, and/or smoking are allowed at any time in any buildings and/or grounds on 
OUSD property.  No students, staff, visitors, CONTRACTORS, or subcontractors are to use controlled substances, alcohol or tobacco 
on these sites. 

32. Counterparts:  This Agreement and all amendments and supplements to it may be executed in counterparts, and all counterparts 
together shall be construed as one document. 

33. Signature Authority:  Each party has the full power and authority to enter into and perform this Agreement, and the person signing 
this Agreement on behalf of each Party has been given the proper authority and empowered to enter into this Agreement. 

34. W-9 Form:  If CONTRACTOR is doing business with OUSD for the first time, complete and return with the signed Contract the W-9 
form. 

35. Indemnification:  To the furthest extent permitted by California law, CONTRACTOR shall indemnify, defend and hold harmless 
OUSD, its Governing Board, agents, representatives, officers, consultants, employees, trustees, and volunteers (“the Indemnif ied 
Parties”) from any and all claims or losses accruing or resulting from injury, damage, or death of any person or entity arising out of 
or in any way related to the performance of this Agreement.  CONTRACTOR also agrees to hold harmless, indemnify, and defend 
the Indemnified Parties from any and all claims or losses incurred by any supplier, contractor, or subcontractor furnishing work, 
services, or materials to CONTRACTOR arising out of or in any way related to the performance of this Agreement.  CONTRACTOR 
shall, to the fullest extent permitted by California law, defend the Indemnified Parties at CONTRACTOR’s own expense, including 
attorneys’ fees and costs, and OUSD shall have the right to accept or reject any legal representation that CONTRACTOR proposes 
to defend the Indemnified Parties.  This provision survives termination of this Agreement. 

36. Contract Publicly Posted:  This contract, its contents, and all incorporated documents are public documents and will be made 
available by OUSD to the public online via the Internet. 

37. Contract Contingent on Governing Board Approval:  OUSD shall not be bound by the terms of this Agreement until it has been 
formally approved by OUSD’s Governing Board, and no payment shall be owed or made to CONTRACTOR absent that formal 
approval.  This Agreement shall be deemed approved when it has been signed by the Board of Education, and/or the Superintendent 
as its designee.  

 

OAKLAND UNIFIED SCHOOL DISTRICT  

________________________________ _____________ 
 President, Board of Education  Date 
 Superintendent 
 Chief or Deputy Chief 

________________________________ _____________ 
Secretary, Board of Education  Date 
 
 

CONTRACTOR 

________________________________ ______________ 
Contractor Signature  Date 
 

___________________________________________ 
Print Name, Title  
 

 

Form approved by OUSD General Counsel for 2018-19 FY  
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EXHIBIT “A” SCOPE OF WORK 
 

 [IF A CONTRACTOR PROVIDES AN ACCEPTABLE DESCRIPTION OF SERVICES AS PART OF A PROPOSAL, THAT 
DESCRIPTION OF SERVICES MAY BE ATTACHED WITHOUT ANY TERMS, CONDITIONS, LIMITATIONS, ETC., FROM THAT 
PROPOSAL.] 
 

 
1. Description of Services to be Provided:  Provide a description of the service(s) the contractor will provide.  Be specific 

about what service(s) OUSD is purchasing and what this Contractor will do. 
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2. Specific Outcomes: What are the expected outcomes from the services of this Contract? Be specific. For example, as a result of 
the service(s): 1) How many more Oakland children are graduating from high school? 2) How many more Oakland children are 
attending school 95% or more? 3) How many more students have meaningful internships and/or paying jobs? 4) How many more 
Oakland children have access to, and use, the health services they need?  Provide details of program participation (Students will…) 
and measurable outcomes (Participants will be able to…).  NOT THE GOALS OF THE SITE OR DEPARTMENT. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

3. Alignment with Single Plan for Student Achievement – SPSA (required if using State or Federal Funds):  
Please select:  

  Action Item included in Board Approved SPSA (no additional documentation required) – Item Number:_______________ 
 

  Action Item added as modification to Board Approved SPSA – Submit the following documents to the Resource Manager 
either electronically via email of scanned documents, fax or drop off.  

 
1. Relevant page of SPSA with action item highlighted. Page must include header with the word “Modified”, modification 

date, school site name, both principal and school site council chair initials and date.   
2. Meeting announcement for meeting in which the SPSA modification was approved.  
3. Minutes for meeting in which the SPSA modification was approved indicating approval of the modification.  
4. Sign-in sheet for meeting in which the SPSA modification was approved.   
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